LIST OF COMMON MICROSOFT WORD SHORTCUT KEYS
Basic Shortcuts
· Ctrl + N — New document
· Ctrl + O — Open document
· Ctrl + S — Save document
· Ctrl + P — Print document
· Ctrl + W — Close document
· Ctrl + Q — Remove paragraph formatting
Text Formatting
· Ctrl + B — Bold
· Ctrl + I — Italic
· Ctrl + U — Underline
· Ctrl + Shift + W — Underline words only
· Ctrl + Shift + D — Double underline
· Ctrl + Shift + A — All caps
· Ctrl + Shift + K — Small caps
Editing
· Ctrl + C — Copy
· Ctrl + X — Cut
· Ctrl + V — Paste
· Ctrl + Z — Undo
· Ctrl + Y — Redo
· Ctrl 
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· + F — Find
· Ctrl + H — Replace
Navigation
· Ctrl + Left/Right Arrow — Move one word left/right
· Ctrl + Up/Down Arrow — Move one paragraph up/down
· Home — Beginning of line
· End — End of line
· Ctrl + Home — Beginning of document
· Ctrl + End — End of document
Selection
· Shift + Arrow keys — Select text by character or line
· Ctrl + Shift + Left/Right Arrow — Select word by word
· Ctrl + Shift + Up/Down Arrow — Select paragraph by paragraph
· Ctrl + A — Select all
Others
· Ctrl + Enter — Insert page break
· Ctrl + Shift + L — Apply bullet list
· Ctrl + 1 — Single line spacing
· Ctrl + 2 — Double line spacing
· Ctrl + 5 — 1.5 line spacing
If you want shortcuts for something specific in Word, just ask! Want me to add Mac shortcuts too?

